Practicum Guidelines for Minnesota State University, Mankato TR Students (11/20)

The following guidelines should help you obtain a rewarding practicum experience.

1.  Develop at least 5 goals outlining what you want to achieve during the practicum.

2.  Research potential practicum agencies.  Utilize the TR practicum file cabinet in Highland North 215 and electronic lists of practicum sites on the RPLS website (https://ahn.mnsu.edu/departments/department-of-recreation-parks-leisure-services/current-students/practicum/).  Make sure the supervisor is a CTRS (double check his/her certification status at www.nctrc.org – click on “CTRS verification”)
3.  Review information about the Practicum located in the RPLS Student Handbook (https://ahn.mnsu.edu/departments/department-of-recreation-parks-leisure-services/current-students/rpls-student-handbook/). Then meet with agency representatives.  Tell them your goals are and ask what they expect from practicum students. 
4.  Choose an agency based upon the meetings and then complete the following list of tasks. 

Do not tell other agencies “No thank you” until you have secured a practicum in writing. 

Complete paperwork required by the university and agency.  For the university, this means the form – “Application for Practicum Worksheet” which is available at (https://ahn.mnsu.edu/globalassets/college-of-allied-health-and-nursing/recreation-parks-and-leisure-services/application-for-practicum-worksheet.pdf).
The University requires a contract/agreement with the agency. Therefore, notify me immediately because contract negotiations can take a long time.   

***If necessary, obtain a background check.
***If necessary, provide university supervisor with proof of immunizations.

***Verify that your supervisor has been certified for at least one year.

***Obtain a copy of your supervisor’s NCTRC certificate and/or card.

***Present your completed Field Experience Verification form to Dr. Wise (https://ahn.mnsu.edu/globalassets/college-of-allied-health-and-nursing/recreation-parks-and-leisure-services/rpls-field-experience-form.pdf )
5.  Review your completed application for undergraduate graduation. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
6.  After two (2) weeks, develop 5 objectives with your supervisor that reflect what you want to gain from the practicum.  Make sure objectives are specific, measurable and include a time frame.  You both sign them.  Make 3 copies (1 for you, 1 for your supervisor, and 1 for me).

7.  Periodically, type up a short narrative (3 narratives total).  Address your progress toward the objectives and include news on the good and bad of the practicum.  

8.  Orchestrate a major project that benefits you, the agency, and the people you serve. 

(Continued on the back)

9.  Have your supervisor complete a midterm evaluation (the interactive pdf evaluation form will be e-mailed by the RPLS main office). 

10.  Schedule a midterm meeting between your supervisor, you, and me (Jim Wise).
11.  At the end of the practicum have your supervisor complete a final evaluation (the interactive pdf evaluation form will be e-mailed by the RPLS main office).

12. Complete, save, and return the post-test self-efficacy form. You will be sent an interactive pdf via email. 

13.  At the completion of the practicum, type up a short summary (1 to 2 pages in length) that future students can review to determine if the agency is appropriate for them.  Include:

- name and address of the agency,

- name, position, and phone number of a person students can contact about practicums,

- population served and their average length of stay,

- duties and responsibilities of an intern,

- intern pay,

- opportunities for interns to grow professionally, and 

- whether or not you would recommend this agency to future TR students.

If you have questions or encounter problems, please contact me ASAP.  Do not feel you have to wait until the midterm meeting or monthly reports.  Potential problems can often be defused when they are addressed early.

Jim Wise, CTRS
Recreation, Parks, and Leisure Services Department

213 Highland North

Minnesota State University, Mankato

Mankato, MN 56001

Phone
(507) 389-2128 

james.wise@mnsu.edu

RPLS Main Office Phone – (507) 389-2127

Therapeutic Recreation Practicum Check List
Name ________________________________
Agency ___________________________

Due Date
Completed

Assignment
________
________

Complete Field Experience Verification form
________
________

Secure a practicum

________
________

Complete and Submit “Application for Practicum” 
________
________

Read over agency contract and educational papers

________
________

Initiate a background check and 

________
________

sign release

________
________

Provide proof of immunization and 

________
________

sign release






____
MMR (measles, mumps, rubella)






____
Mantoux (TB) only good for 6 months






____
Varicella (chicken pox)






____
Hepatitis B

________
________

Verify your supervisor’s certification status at www.NCTRC.org by clicking on “CTRS Verification” and then “CTRS Verification Search Portal”. Supply the requested information and check his/her status.
________
________

Sign nonclinical agreement or MSH form if appropriate
________
________

Complete Pre Self-Efficacy form

________
________

Review Application for Graduation Evaluation

--------------------------------------------------------------------------------------------------------------------

________
________

5 specific objectives

________
________

Monthly narrative # 1

________
________

Monthly narrative # 2

________
________

Monthly narrative # 3

________
________

Midterm meeting

________
________

Midterm evaluation (completed by supervisor – an interactive pdf evaluation is e-mailed to your supervisor)

________
________

Summary for future interns

________
________

Major project

________
________

Final evaluation (completed by supervisor – an interactive pdf evaluation is e-mailed to your supervisor)

________
________

Post Self-Efficacy form
________
________

Complete “Documentation of Internship” form found at https://nctrc.org/wp-content/uploads/2016/11/StudentInternshipGuide.pdf 
